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local site ICT administrators.

This software can be installed on up to 5 personal devices (Windows PC and/or Mac OSX) and
should not be installed on DECD supplied workstations.

Pro Plus software will be limited to out of school hours (between 4pm and 8am).

OFFICE 365 PRO PLUS IS AVAILABLE TO STAFF AND STUDENTS where the risk assessment for use
of 0365 additional services option has been accepted and the option enabled for the user by the

To assist schools manage their eduCONNECT bandwidth, the ability to download the Office 365

1. Open a web browser and visit http://www.office.com

The new Office.

Takes the work out of working together

TRY IT FOR FREE

Get started working online for free
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Get to know the latest Office

From desktop to web and the davices in between, Office delivers

2. Click Sign In (top right corner) and enter your full email address
(e.g. John.Smith123@schools.sa.edu.au) to login to the Office 365 portal.
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3. If you have not already been authenticated, you will be redirected to the LearnLink Login Page.

B% Microsoft

4. Enter your LearnLink user account credentials and click Log On

= i
LearnLink e e

Authorised Users Only

Security { show explanation )

0; This is & public or shared computer
() This is a private computer

Username:

Password:

R 1 will comply with the LearnLink User Agreement and Code of Conduct.

Forgotten your password? Please click staff or student to reset your password.

5. Once authenticated, you will be logged into the Office 365 Portal

Good morning,
|

Use the online apps

o
Oc

Your recent online documents

# New

Note: Available online apps icons will vary depending on the licence available for the user
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INSTALL ON WINDOWS DESKTOP MACHINES
6. Click Install Office 2016 (top right corner)

7. Follow the steps provided to install Office 365 Pro Plus.

] Office

INSTALL ON MAC OSX DESKTOP MACHINES
8. Click Install Office 2016 (top right corner)

9. Follow the steps provided to install Office 365 Pro Plus.
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MANAGE WINDOWS DESKTOP AND MAC OSX INSTALLS

10. To view on how many devices you have installed Office 365 Pro Plus, on the Office 365 ribbon click
Settings (1), Office 365 (2) and then Install Status (3) on the left hand menu

v account

# Office 365 My account

Install status

My account
Manage your PC and Mac installs here

Personal info Install deskiop applications Start page
Set your start page
. 1 Office
Subscriptions Detected instals 3 MEDEEL
an

Security & pe DESKTOP-F2! e
i) Mac OSX 10.105 Microsoft Windows Micosory SoRware

{install software.

App permissions Paggctivat 1 Deactivate o Deacti b
Password
Change your password.

Contact preferences

English {Australia)
Your app settings
oce 365

Mail

Calerciar

11. If you no longer require the software on a device, click Deactivate

DESKTOP-F29RM40 Do you want to deactivate this install?

Microsoft Windows 10 EnTEl'IJl'lf-E After you deactivate an install, you won't be able to use many of its features.

@ Dea ctiv%fe

Deactivating this install does not remove the latest version of Office from your computer.

| Yes {@|

Note: After you deactivate and install, you won't be able to use many of its features. Deactivating
the install does not remove the latest version of Office from your computer.

REMOVE WINDOWS DESKTOP INSTALLATION

12. Open Control Panel -> Programs and Features

13. Double click Microsoft Office 365 ProPlus

I] Microsoft Office 365 ProPlus - en-us Microsoft Corporation 1/09/2016 15.0.4849.1003
I P

14. Click Uninstall and follow the prompts

4 ] Office

Ready to uninstall?

We'll remove the programs and files you requested from your
computer.

gninstallk Cloze

e g o
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REMOVE MAC OSX INSTALLATION

15. Open Finder -> Applications

F -
900 [ Applications
< A = BEE R E=) Q
I = —
Favorites Name ~  Date Modified Size
o wessages 27 war 2uTo 123 z5.7 me
MMy Fliss «i Microsoft Excel 27 Mar 2016 1:52 1.71 G
< iCloud Drive ¥ @ Microsoft OneNote 873.8 ME
53 GE
@ AiDrop @ Microsoft Outiook 53 Gl
@ Microsoft PowerPoint 42 GE
A\ Applications B Microsoft Remote Deskop a7.4ME
[ Desktop @ Microsoft Word

L S B Mission Control a

16. Drag the application(s) to the Trash folder

o TZ0Z pi
<a  Moving 2 items to “Trash” - 27 Mar ON1R 1°50 nm.
e 10wt 2
ol T ~ Finder wants to make changes. Type your
My account # Applications W . password to allow this.
&) Desktop l k

(% Documents ‘ Username: | John Smith
|

Personal info
© Downloads

Password:

&= Subscriptions Detected instalis: 3 i
cancel | (N

OFFICE HELP AND TRAINING

Further information, help and training visit http://support.office.com

®O® 4 cosoromeroe x| 0 My aceourt: % [ () Meroson offca help ana .. % | +
€ ) 0 @ https://support.office.com/Pui=en-USArs=en-US&ad=US @ | Q Seach "TEQ I+ &O =
B3 Microsoft Search Office help o Ton @

|:| Office Products Templates Support

Apps v Install Office 365 Training Admin

Office help and training

B O & B I a

Excel OneNote Outlock PowerPoint Word OneDrive

More apps
v

Popular topics

Install Office on your PC, Mac, or mobile device What's the difference between Office 365 and Office 20167
What's new in Office 20167 Answers to top Office 365 questions
Get accessibility help and resources for Office Fixes or workarounds for recent Office issues
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